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Topics

• Form 11 applications
• State of play
• How we will move forward swiftly

• Site specific compliance schedules
• What legislation requires
• What we require from you

• Form 12 - what needs to be on it
• External egress motorised gates – some questions 

answered
• Questions
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Form 11 applications – State of play



Form 11 applications – moving forward swiftly

• Form 11 received up to 31 Dec 2022
• Will be processed in order of date received.  If a lot of info is missing from the 

existing CS the front cover only will be issued
• Council will request that site specific information be provided before the next 

renewal so it can be added to the BWOF record
• Council will provide a template for the CS manual with as much info as 

possible for it to be completed and submitted by Owner/Agent

• Form 11 received 2023 onwards
• Processed in order of date received with 2023 applications being priority
• Form 11 must include site specific information for the amended specified system
• If information is insufficient on the Form 11 and/or the existing compliance

schedule manual requires updating an RFI will be issued outlining what is
required



CS front cover 

CS manual template



Form 11 applications – moving forward swiftly continued

• Our commitment to you

• We will aim to complete all Form 11 application backlog work (submitted prior 
to 2023) within 1 year

• We will prioritise Form 11 applications received in 2023. Our goal is to not have 
any further backlogs

• When processing a BWOF renewal we will check to see if there is a Form 11 
pending to be processed and will do this at the same time

OUTCOME: New Form 11 applications processed within 20 working days, site specific and fit for
purpose



Site specific compliance schedules - legislation

• Building Amendment Act 2012

(1) A compliance schedule must—

(a) state and describe each of the specified systems covered by the compliance schedule, including a
statement of the type and (if known) make of each specified system; and

(b) state the performance standards for the specified systems; and

(c) describe the inspection, maintenance, and reporting procedures to be followed by independently qualified
persons or other persons in respect of the specified systems to ensure that those systems are capable of,
and are, performing to the performance standards.

PROBLEM – when we receive a Form 11 to amend a compliance schedule it is difficult to amend. There are a lot of
compliance schedules issued prior to this requirement and we do not have the site specific information



Site specific compliance schedules – what we need from you

• FORM 11 application:
• Check the existing compliance schedule – is it site specific?

• No
• Gather the site specific information and provide to Council along with the Form 11

• Yes
• Only supply the Form 11 with the site specific info on the amended specified system

• Form 11 “Reason for amendment” to include:
• BCO or COA number (if applicable)
• Any associated documentation to quickly determine if the amendment application 

can be approved (e.g. fire report, specifications, plans etc)
• Site specific information for the amended specified system:

• Type/Make/Model (including if it is interfaced)
• Location
• Performance Standard
• Inspections Procedure
• Maintenance procedure
• Reporting



REMOVING/ADDING SPECIFIED SYSTEMS GENERALLY REQUIRES A BCO OR COA

• A Form 11 will not be required if 
there is a BCO or COA associated 
with the specified system

• The amended compliance 
schedule will be issued with the 
CCC or COA

• An RIL can be provided at 
renewal if a BCO is still under 
construction

• If a system has been 
removed/added and requires a 
BCO the Form 11 will be rejected 
and you will be advised to apply 
for a COA

• If a system has been removed 
and does not require a BCO 
please submit a Form 11 with the 
relevant information to support 
the this (e.g. fire report)

This is important information to ensure Owners/Agents know their obligations 



Form 12 – What needs to be on it

• Correct Owners details
• It is important that the Owner (not the tenants) details are noted 

on the Form 12
• This is a requirement as noted in the Building (Forms) Regulations 2004
• Section 7 of the Building Act 2004 outlines the definition of an Owner
• Section 108 of the Building Act 2004 outlines that it is the Owners 

responsibility to supply to the TA a BWOF on each anniversary

• An audit has been conducted and it is noted that a vast amount of Form 12’s 
received had the incorrect Owner’s information on it.  From 28th November 
2022 we will be keeping a closer eye on this and encourage you to ensure you 
have the Owner’s details available.

REMEMBER: Council doesn’t make the rules, we just enforce them!



External egress motorised gates

• What is required for a final exit with motorised gates?
• Each consent is different but what must be considered:

• Will the occupants be able to get to a place of safety in the event of an 
emergency

• Fire Service access, will the gate need to be easily open for them in the 
event of an emergency
• If the gate has swipe/pin access in usual times, there must be an override 

option (EDR)
• The use of manual over ride clutch mechanism is often used

• How could this be listed on a Compliance Schedule?
• SS3.2:  Access-controlled doors 
• SS14.2:  Signs for all systems 
• SS15b:  Final exits 
• The performance standard for this would likely note the verification 

method and have site specific IMR requirements



QUESTIONS?

We are keen to work with you 
collaboratively to ensure our buildings 

safe for people to use and visit


	ABC Auckland Forum
	Topics
	Slide Number 3
	Form 11 applications – moving forward swiftly
	Slide Number 5
	Form 11 applications – moving forward swiftly continued
	Site specific compliance schedules - legislation
	Site specific compliance schedules – what we need from you
	Slide Number 9
	Form 12 – What needs to be on it
	External egress motorised gates
	We are keen to work with you collaboratively to ensure our buildings safe for people to use and visit

